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Version 2 – 16/12/2025 

Classification and record keeping form for export-controlled items and technology

The University’s Export Control Procedure and Guidance requires that researchers who work in an area that is relevant to export controls must undertake due diligence at appointment points in the research process. Early classification of items and technologies helps to ensure that appropriate controls and protections can be put in place for controlled items and that controlled exports do not take place without the required license.

This form is designed to enable the documentation and storage of an export control classification so as to provide a record that due diligence has been done. Any researcher who suspects that their equipment may fall under export control regulations (including software they use) and/or that their research itself is controlled (including materials, viruses, toxins, components etc. they work with or the knowledge they develop) should complete this form and classify all relevant items, software or technology[footnoteRef:1].  [1:  Within the context of export control, ‘technology’ is defined as specific 'information' necessary for the ‘development’, ‘production’ or ‘use’ of goods or ‘software’. This might take the form of blueprints, plans, diagrams, models, formulae, tables, engineering designs and specifications, or manuals and instructions, either written or recorded on other media or devices such as disks, tapes or read-only memories.] 


Guidance on when and how to classify is provided in the University Export Control Classification Guidance. Please read that guidance before completing this form for the first time. 

Once you have completed the form it should be kept in a password protected folder designed for storing information on controlled goods or technology held in the research team. The folder should be accessible to all those who have permission to access the controlled goods or technology. You may consider a SharePoint, a Teams group or a physical folder where the forms are filed. This form should be retained for ten years after the completion of the project to which it relates or 10 years from the point that the controlled goods or technology are no longer held by the research team. 

If you have any export control queries, please contact researchgovernance@admin.cam.ac.uk.

Please Note: This form is designed for classification of items and technology that are not intended to be exported in the near future. If you are planning on exporting soon please complete an Export Licence Enquiry Form. 


	Administrative Information

	Principal Investigator
	

	Name and Role of the member of staff completing the form
	

	Department
	

	Email Address of the PI and the member of staff completing the form
	




	Item Information

	Description of the item / technology or software
	

	Did you develop or design the item, software or technology?
	

	Details of application (What does the item / technology / software do? What is it used for?) 
	

	Was the item specially designed for military use or does it have the potential to be used for military purposes? 
	

	Original source of the item (if external to the University)
	



	US and UK classifications  

	
	Yes
	No

	1.
	Was the item / technology imported from the United States of America or is the item of US origin (i.e. the manufacturer is based in the US but the item may have been purchased from a seller in another country, including the UK)? 
	
	

	
	If yes, do you know the item’s Export Control Classification Number (ECCN)? If you do not know, please contact the supplier and ask for the ECCN. You may want to review and use the University’s US export control procurement and compliance pack.

US ECCN: 

If your item is a military US origin item, controlled under International Traffic in Arms Regulations (ITAR), please contact researchgovernance@admin.cam.ac.uk. 
	
	

	2.
	Does the item fall under any of the definitions given on the UK Export Control Lists? We have guidance on how to search the list here.

Please take an exclusionary approach and list the search terms you used.

That means that, if you find an entry that is close but your export does not meet the control threshold, please provide the reference and explain why your item is not controlled under this entry in the box below. 

E.g. 1C007.a. controls ceramic powders of titanium diboride (TiB2) (CAS 12045-63-5) having total metallic impurities, excluding intentional additions, of less than 5,000 ppm, an average particle size equal to or less than 5 µm and no more than 10% of the particles larger than 10 µm. If you were exporting titanium diboride, but the item has a larger particle size than that set out in the controls, you would state that in the box.

If a control entry applies, please provide the whole control entry (e.g. 3B001.a.2. not just 3B001) and proceed to Section 2. 
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	To be completed by the PI

	
	Yes
	No

	
	In case of an export, would this item require an export licence application?

	
	

	If ‘no to the above, please summarise the reason for why this item, software or technology does not fall under export control regulations:





Declaration

I ____________________________, Principal Investigator on this project, have read the University’s export control policy and guidance and confirm that the information provided on this form is correct to the best of my knowledge.

Signature 	______________________________	Date	______________

Classification Form
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